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MASSA 



FIRSTSEMESTE 




GEOF ART 
ALEIMDAR FOR 1970-1971 . 



September 8. 9, 10, 11 
September 11 > * 

Septepnber 14 
October 12 
IMovember 1 1 
. Npvember 25 (12 noon), 26, and 27 
December 19 January 3 
January 18 - 22 
^January ,23 -31 

SECONDSEMESTER , * 

' Febi*uary 1 
February 15 
March 17 ' < 
April 3 - 11 

April 19 ' * 

May 24 -*28 
June 6 



Registration 
Convocation 
Classes Begin ^^ 
Columbus Day (No classes) 
Veter;9ns Day (No classes) 
Thanksgiving Recess 
Holiday Recess 
First Semester Exams 
Winter Recess 



' Classed Begin 
Washington'»s Birthday (No classes) 
'Evacuation Day (No classes) 
Spring ftecess 
Patricias* Day (No classes) 
Final Exams 
Comme'ncement 




EMERGENCIES 



PHYSICAL HEALTH ASSISTANCE 

A Nurse's Office located next to the Library is open from 1 1 A.M.-l P.M. 
Moriiday through Friday. 

In an emergency the Beth Israet Hospital maintains an open clinic located on 
the far side of their building. 

Health insurance forms a^e available in the Dean of Student's Office. 
MENTAL HEALTH ASSISTANCE 

The-Massachusetts Mental Health Center located on Fenwood Road is 
available for consultative services 9 A.M.-5 P.M., Monday through Friday. 

Please contact the Dean of Students for referral purposes. 

FIRE ^ 

The main fire alarm system is located 1n the Academic Dean's office area on 
C floor. 

When the fire alarm sounds the building will be evaci^ated immediately.^ 
The Boston Fire Department should be notified at once. Call 536-1500. 

d ■ * 

POLICE ' ; 

If the necessity for, police assistance arises notify the Dean of Student's 
office. If unavailable, call 338-1212. 

\ 



FOREWORD 



Statement^ of policy present aspirations more than guidelines, 
mtent more than rules. Any sys||^m of procedure, however 
noble in principle, can fail if a common motive is not 'shared. 
That motive must be, simply stated, to do th^most for our ^ 
students. / " 

Thus the contents of this handbook should be viewed (and 
critically reviewed) as helping to def irje our roles and responsi- 
bilities in this most important social function -"Education. 
For the ultim&te test of any systerrj will be found not in its 
operating manual, but in its performance. 
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COLLEGE ORGANIZATION 



ADMINISTRATION 

Jack Nolan, B A , M S'.,.Presid6nt 
•John W, Cataldo. 8 S Ed., Ed. D., Academic Dean 
David 0. McGavern, A.A., B.A., M.S., Dean of Students 
Sydn^S. Kaplan, B S. in B A., J.D., Director'of Administrative Services 
StevpnD. Stavro5,^.A. (Th), Registrar 

."Suzanne P. Rohrbaugh, B.A., M Ed., Director of Admiss^ions ^ 
Stanley E. Thomas, P^., BurstJr 
Beverly Washington, B.A., Counselor Financial Aid 
Roberta Carter, B A , M Ed., Counselor Placement 
Virginia Gu'oter, B.F.A., Director of Exhibitions 
Joseph Doyle, Superintendent of Buildings and Grounds 



PROFESSORS ' 

Abbott, Charles E. - Professor of Ceramics. B.A.E., 

University of Michigan " ^ 

Adams,' Algaree P. - Professor of Art Education. B.S.Ed., M.A. in Art, 



FACULTY 




University of Missouri; D.Ed.. Pennsylvania State University 
Coghlan, Kathryn A. - Professor of English. B.S Ed.. Ed.M., 
. Boston State College, Ph D., Boston University 
Corsini. Arthur - Professor of Painting. B S.Ed.. 



Massachusetts Cohege of Art 
Doucette, Russell J. - Professor of Ceramics. A.B., M.F.A., 



Boston University 
Gibson, tar! A. - Professor of Industrial Design. B.S., 



* Institute of Design, Illinois Institute of Technology 
Hawthorne, Bruce - Professor of American History. A.B.. 



Harvard University; A.M., Ph.D.. Boston University * 
,Kenney. James F» - Professor of Art Education. B.S.Ed., 
Massachusetts Coll/ge of Art; M.A., Harvard University 




' . 

tinn, Karl - Professor of Environmental Arts, Diploma, Psychology, 194B, 
^ Psychological Seminary, Psycho Technical Institute, Zurich, Switzerland; 
M.A., Psychology, New School for Social Research 
. r 
ASSOCIATE PROCESSORS 

Amirian, (^erard T. - Associate ProfessSr of Psychology, MUfeB., A.ftfl., Ed.D., 
Boston University 

^ Bufke, Thomas M. - Associate Professor of Graphic and Industriaf Qesign, 
^ B.F.A., Massachusetts College of Art; M.F.A., Boston University < 
^ Butler, John - Associate Professor o? English. A.B., Boston College; 
M.A., HarvarcJ Urliversity 
Cooper, Muriel -| Associate Professor of Graphic Design. B.S.Ed., B.F.A., 

'Massachusetts College of Art ' ^ 

Covert, Floyd - Associate Professor of Visual Fundamentals. B.F.A^, M.F.A.. 
^.^^^racuse University 

Grepp, John - Asspciatp Professor of A/t Education. B.A., 

John Herron School of Art; M.A., State University of lowa^ 
Kelleher, Daniel M. - Asibciate Professor of Painting. B.F.A., M.F.A., 

Syracuse Ur7rversfty 
Lettis, Donald R. - Associate Professor of Art Education. B.F.A., M.A., 

Syracuse University; M.F.A., Pratt Institute 
Movitz, Edward D. -^Associate Prafessor of Painting. B.S., Tufts College; 

M.A., Harvard Universrty,^iploma, ^/luseum School of Fine Arts 
O'Hara, Thomas - Associate Professor of Graphic Arts. B.F.A., 

Rhode Island School of Design 
Shea, Paul D. ~ Associate Professor of Sociology. A.A., A.B., A.M., ' 

Boston University; Ed.D., Harvard University 

ASSISTANT PRo/^ESSORS 

Barron, Harris - Assistant Profe^or of Inter-Related Media. B.F.A., 
Massachusetts College of Art 
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Benson, ftobert J. - Assistant Professor of Grap?Hp Design. B.F.A., ' 

Pratt Institute; M.F.A., Boston University 
Bowling, Frank - Assistant Professor of Art History. Dlplonia, !, 

Royal College of 1\rr ^ 
Brant^illiam B. - Assistant Professor of Painting. B.F.A., |i , " 

•Massachusetts College of Art; MwF.A., Syracuse University 
. Burgess, David Lo'wry - Assistant Profes|pr of Visual Fundamentals. BiF.A., 

Philadelphia College of Art; M.F.A., University of Pennsylvania ^ 
Demetropoulos, Clwles - Assistant Professor of Painting. B.F.A., 
- Massachusetts College of Art \ 
.T>^bereiner, David - Assistant Professor of Environmental Arts. Sch. andj 

ll^^er Ce/t., Magdalen College, Oxford; A. A., Diploma, ^ 

Architectural Assoc. School of Architecture, London 
Fqss, Jeremy - Assistant Professor of Painting. B.F.A., ^ 
^ Middt/ebury College; C.F. A., Ruskin School of^rt, Oxford University 

V'- '■ * 

Greenamyer, George - Assistant Prt^ssor of Dimensional Design. B.F.A., 

Philadelphia College of Art ' 
Hayes, Ronald — Assistant Professor of Painting. B.F.A., 

Massachusetts College of Art; ^^.F.A., Tufts University 
Moore, Robert P., Jr. - Assistant Professor of Painting. B.F.A., 

University of the South, Tennessee; M.F.A., Tyler Scliool of Art 
Muller, Paul C. - Assistant Professor of Photography. B*.A., M.A., 

Peonsylvania State University ' 
/Jick,"George B.^ 'Assistant Professor of Painting. B.F.A., M.F.A., 
^ Yale University 

Stuckl, Helen L. - Assistant Professor ol Art History. B.S., M.A., 
Pennsylvania State University » 

ThorntorKiJoIwi - Assistant Professor of Painting (on Leay^. B.S.E., 
Pr in cot onlih 1 ve rs I ty 

TorrisI, Jean a!^ Assistant Professor of Fashion Design. B.F.A., 
Massachusetts College of Art; Ed.M., Tufts University 
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.INSTRUCTORS 

Allen. Virginia - fnstructor.of Art History. B.A., Mount Holyoke College; 
M. A., University of Pittsburgh /J 



- .Almeida, Zulmira D. - Instructor of Fashion Desigrt. B.F.A., " 

Massachusetts College of Art 
Braconier» Alf - Instructor of Dimensional Design!^ Certi^ate, 

Museum Scfiool of J>ine Arts ♦ 
Burke« Kevit) - Instructor of Film Making. B.A.. Harvard University; 

M.A.» S^^inford University 
Celli, Joseph Paul - Instructor of A^t History. B.F.A., 

Massachusetts College of Art, M.F.A., Rhode Island School of Design^ 
CUGlpin, Lila - Instructor of English. B.A^M.A., 

University of Wisconsin 
Davison, David - Instructor of Ceramics. B.F.A,, 

Massachusetts College of Art" ' 
Durand, Michel - Instructor of Printmakir\g. Ecole des Arts Appliques, 

Paris; Graduate Study, Ecole des Beaux Arts, Paris 
Fifield, Lew - Instructor of Graphic Design. B.S. Ed., 

Massachusetts College of Art; M.F.A., Syracuse University 
Gaither, Barry E. - Instructor of Art History. B.A., 

Morehj^se College of /Atlanta; M.A., Brown University 
Hellerstoin, Marjorie - Instructor of English. B.A., M.A.,* 
^ University of Chicago 
Hill, Warren - Instructor of Photography. 

« 

New York Irfstitute of Photography 
Hillman, Arthur - Instructor of Graphic Arts.' B.F.A., 

Philadelphia College of Art, M.F.A., University of Massachusetts 
Horblitt, Charlotte - Instructor of Sensitivity Training. jB.S. B.A., 

M.Ed., Counseling arxi Guidance, Boston University f 
House, Rodney - Instructor of Art Education. B.F.A., M.F.A., 

Philadelphia College of Art 
Janey, Clifford - Instructor pf English. B.A., 

Harvard College; M.A., Tufts University 
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Johnson, Gerald - Instructor of English. B.A., 
University of Wisconsin; M.A., Tufts University 
' Kane, Lee — InVtrLictpr of History/ B,S., 

Simmons College; M. A., Boston University 
Kayafas, Gus P. - Instructor of Photography. B.S. in Architecture, 

Massachusetts Institute of Technology ^ 
McCiuney,' Edward - Instructor of Art Education. B.A., 

Virginia State Cbllege; M:F. A., University of<aJ\/lassachusetts 
Moore, Elizabeth - instructor of Epglish. B.A.,' , 

Texas Ghrfstian University; M.A.T., Harvard University . 
Nimmer, Dean - Instructor of Visuat Fundamentals. B.F.A., M.F^A., 

University of Michigan . » 

Skoczylas, Virginia - Instructor of Fashion Design. B.p.A,, 

Massachusetts College of Art; B.S. in Ed,, Boston State College 
Sydlowski, William -Jnstructor of Industrial^ Design. ^F.A., • ^ 

, Rhode Inland School of Design ' 
Tower, Walter- Instructor of Graphicf Design. A.B,^> 

Union College ^ 
Treece, Catherine — Instructor of Psychology. B.A., 
^ Wellesley (5)1 lege ; M.A-, Boston University 
yVampler; Jan^^nstructor of Environmental Arts. B. of Arch., 

, Rhode Island Sch^^l of Design; M. of Arch., Harvard University 
Winterst«iner, Gail - Ijnstructor of English. A,B., ) 
Barnard College; M.A., Northeastern University; M.A., Boston, Uni^versity 

LIBRARIANS 

Hopkins, Bisnjamin — Head Librarian 

B.A., Urriversity of New Hampshire; M.L.S., University of Rhode Island * 
Eskrigge, Anne F. - Librarian ^ 

^A.B., Bryn Mawr; B.S., Columbia University; A.M., Radcliffe CollegSi^^ 
Churchill, Charles — A'ssistant Librarian * 
A.B., Boston Unj^rsity; M.L.S., University of Rhode Island 

- 14 
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PROFESSORS EMEfflTI 



Theron L Cain ^ 
Professor of Drawing 

Marguerite R. Franklin 
Professor of Psychology 

Lawrence Kupferman 
Professor of Painting 

Ella Munsterberg 
Professor of Art History 

»tis Philbrick 
Professor of Painting 

Julia A. Sheehan . 
Professor of English 

Fred T. Thompson 
Professoi^of Graphic Design 



'V ■ 



AD HOl; COMWIITTEE FOR THE 
MASSACHUSETTS COLLEGE OF ART 

ACADEMIC YEAR 1970-1971 - 

rRUSTEES > 

Mr. Thornas Sullivan, Chairman 
,Mrs. §ol Weltman 
Mrs. Margaret Spengle/ 
Dr. Lawrence Dennis 

administration" 

Mr. Jack Nolan, President • f 

Dr. John Caialdo, Academic Dean 

Mr. David McGavern. Dean of Students 

Mr. Sydn^vf Kaplan, Directpr of A^inistratiye Affairs 

Mr. Benjamin Hopkins, Chairman of the Faculty Couhcil 

Mr. John Miles, l^resident of the Student Government Associatiorr 

Mr. Stephen Bruce, Pre^dent of MCA^AIumni Association 

Mr. Sanford Greenfield, Boston Architectural Center ' 



le 
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DIVISIONS AND DEPARTMENTS 

FACULTY (FULL AND PART TIME) 
'ACADEMIC YEAR 1970-71 

I. CORE DIVISION , * 

Lo wry Burgess / Chairman 

Mi Braconier 

William B^ant 

Calvin Burnett 

Floyd Covert 

Dean Nimmer (1/2) 

• <^ 

n. ART EDUCATION DlVISIOrsl 

DonakJ Lett is / Chairman 
Dr. Algalee Adams / Dir. MS. Ed. 
John c/epp ^ 
„Charrotte Horblitt (2/5) 
Rodney House (3/5) 
James Kenney 
Edward McCluney 

"A ■ ■■ , 

ni. riESIGN DIVISION ^ 

yarl Gibson / Acting Chairman 

GRAPHIC DESIGN DEPARTMENT 

•Thomas Burke / Acting Head , 
Robert Benson 
Muriel Cooper (3/10) 
Lew Fiffeld (3/10) 
Warren Hill (2/5) 
Gus Kayafas (2/5) , 
^ Paul Muller / Photography 
Thomas'O'Hara 
O Valter Tower 1 7 
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INDUSTRIAL MSICN DEPARTMENT 
\ 

Sanford Greenfield (1/5). 
William Sydlowski (1/5) 

r 

FASHION DESIGN DEPARTMENT 

Jean Torissi / Head 
Zulmira Almeida (1/5) 
i/irginia ^^oczylas ^ - 

\ 

ENVIRONMENTAL ARTS 

* L 

Karl Linn /Chairman (1/2) 

David Dobereiner , 

Jan Wampler (1/5) ' ' 

V. FIN^ ARTS DIVISION 
Jeremy Foss / Chairman 
PAINTING DEPARTMENT 

^ Robert Moore, Jr. / Head 
' Harris Barron 

Kevin Burke / Filmmaking (2/5) 

Arthur Corsini 

Charles Demetropoulos 

Michel Durand / Printmaking (3^) 

Ronald Hayes 

/Arthur Hillman / Printmaking 
Daniel Kelleher 
Edward Movitz ^ 
George Nick 

John Thornton (leave of absence) 
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DIMENSIONAL DESIGN DEPARTMENT 
Russell Doucette / Head 



Charles Abbott 

f 

David Davison ^ 
George Greenamye,r 



VI. LIBERAL ARTS DIVISION 

Dr. Kathryn Coghlan / Chairman 
. Dr. Gerard Anriirian ^ 
^ John Butler 

Lila'^Chalpin (2/5) 

Dr. Brutffe HawthorneV 

Marjorie Hellersjtein 

Clifford Janey (1/5) 

Gerald Johnson (2/5) 

Lee Kane (3/5) 

Elizabeth Moore 

Dr. PaulShea (9/10) 

Catherine Treeqp (1/5) 

Gail Wintersteiner (3/10) 

ART HISTORY 

Virginia Allen (3/5) 
Frank Bowling 
Joseph Cell i 12/5) 
Barry Gaither (1/5) 
Helen Stuck! 
PatShen(1/5) 
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FACULTY COUNCIL AND COMMITTEETVSSIGNMENTS 
1970-H971 



COUNCIL MEMBERS 

Mr. Hopkins. Chairman 
Mrs. Moore, Sedretary 
Mr. Brant 
Mr. Doucette 
Mr. Lettis 
Mr. Muller 
President Nolan 
Dean Cataldo ^ 
Dean McGavern 



STANDING COMMITTEES dF THE FACULTY COUNCIL 

I. ADMISSIONS COMMITTEE 

Director of Admissions, Suzanne Rohrbaugh 
Gerard Amirian 1969-72 . Lee Kane j 
Lowry Burgess 1970-71' Calvin Burnett 
Thomas Burke 1970-71 • Edward Movitz 



1970-71 
1970-71 
1969-72' 



James Kenney 



1970-71 



Two students, juniors or seniors 



II. CURRICULUM COMMITTEE 



Dr. Adams 
Mr. Burgess 
Mr. Churchill 
Mr. Foss 



1969- 71 

1970- 73 
1970-73 
1970-71 



Mr. Gibson 
» Dr. Hawthorne 
Mr. Nick , 
Miss Torrisi 



1970-73 
1970-72 
1970-73 
1969-72 



Four students, preferably one from each year 
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III. SCHOLASTIC Standards committee 
Dean Cataldo 



Dean ^cGavern 
Registrar, Mr. Stavros 
Mr. Burgess 
• Mr. Kelleher 1969-71 
Mrs. Kane 1969-73 
Four students, preferably one from each year 



IV. LIBRARY COMMITTEE 



Mr. Hopkins 
Mr. Grepp 
Dr. Coghlan 
Two students 



1969-72 
1969-72 



Mr. O'Hara 
Mr. Covert 
Mr. Bowling 
Mr. Hillman 



1968-71 
1970-73 
1970-72 
1970-73 



V. J*ROGRAM AND EXrtlBITIONS COMMITTEE 



Miss Gunter 
Mr^ Hopkins 
Mr. Burke 
Mr. Davison 



1970-73 
1969^2 



Mr. Hayes 
• M|. Moore 

Mrs. Moore 
. Miss StucKi 



1968-71 
1968-71 
1968-71 
1970-73 



VI. STUDENT AFFAIRS ^OMMITTEE 



• Dean McGavern 

Mrs. Hellersteiri^ 1969-72 

Mr. Muller 1969-72 

Mr. Baron 1969-72 



p 



IV|r. Greenamyer 
Mr. Covert 
Five students 



1969- 72 

1970- 73 



The Presided Is an ex-officio member of all committees. The Academic 
Dean is an ex-officio member of all committees concerned with academic 
matters. „ 



COIVflVHTTEE DESCRIPTIONS 

If 

/• 

I. ADMISSiONS COMMITTER 

'if ■ " ■ 

The Admissions Committee phall consist of the Director of Admissions, six 
faculty members, the Academic Dean, and, two (junior and senior) students. 
One faculty member shall be designated as the Art Examination Coordinator. 

It shall be' the duty of the Admissions Committee to: / 

1. Implement e^blished policy concerning admissions. 

2. Establish the schedule for the Art examinations. 

3. Make faculty assignments to the Board of Examiners. ^ 

4 Review recommendations of the Director of Admissions for acceptance, 
^ rejection, or placement on the waiting list of candidates, and assist in 
making final decisions on acceptance. 

5. Suggest develc5p/nents In admissions policy to the Adminlstrafion \ 
" through the Faculty Council. 

The Art Examination Coordinator shall be a full-time member of the art . ( 

faculty of the Massachusetts College of Art. It shall be the duty of the 

Coordinator to: ^ * 1 j 

1. Schedule members of the Board of E-Aamlners for examination dates 

and so notify them. , ^ j, 

^ 2 Coordinate and supervise the Art Examinations (both the E)Oamlnatlon 
and the subsequent evaluation of the candidate's work) arid to present 
the results to the Director of Admissions. , m 

In relation to the Admissions Committee, the Director of AdmissTijrt^ 5hall: 

1. Correlate the academic credentials and artistic evaluation of candidates.. 

2. Submit recommendations fconce^nlng acceptance for admission, rejec- 
tlon, or placement on the waiting list to the AdmissionsXommitteo 

for concurrence. ( 

3. Interview candidates, whenever possible or necessary, to obtain a 
broader profile of^the candidate. 
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\r CURRICULUM COMMITTEE 

« 

The purpose of the Curriculum Committee shall be to review, interpret, and 
implement the educational policy of the College and to deal with the curric- 
ulum. It shall consider and bring to the Faculty recommendations for educa- 
tionaf policy and curriculum. It shall study ^innovations in higher education 
and propbse ideas which are for the good of the College. ^ 

In respect to the College curriculum, it shall be concerned with the following: 



1. Courses required for a deg 

2. Amount of credit granted for each course. 

y 

3. Department requirements. i 

4. Program proposals made by departments. 

5. Course prerequisites and limitations of fclass size. 

6. Faculty load. " ^ 

7. Interrelationship among division areas and departmental coprses. 

8. Means of implementation of sugg^stecj curriculum changes. 

Recommended proposals of the above Items are to be referred to the Faculty 
Council for its consideration a.nd f inalfy to the Faculty as a whole for its 

r 

approval^ 

The committee shall consist of eight faculty members, four students'{on^ 
from each year), and the Academic Dean. 

The Ad H^c Committee, Faculty Work Load, shall cease to exist and the 
functions of that committee will be assumed by the Curriculum Committee. 

III. LIBRARY COMMITTEE 

The Library Committee shall consist of the flead Librarian, memlMn;s of the 
Faculty, and two students. The faculty members shall represent areas of Core, 
Liberal Arts, Fine Arts, Design, Environmental Art, and Art' Education. 

ErJc V . / 21 



The duties of this committee shall be; . 

1: To formulate faculty views o^n general library policy and to transmit 
these views to the Faculty Council. 

2. To provide suggestions and^ccJoperatiort to the Librarian on matters 
affecting library operatiqa;^ ^ 

3. To assess periodically the library's needs in the light of changing 
curriculum, 

4. To assist in establisl^ng prioritiesj^r library acquisitions. 

IV. EXHIBITIONS AND PROGRAMS COMMITTEE 

fj 

This committpe shall be concerned with the planning of a program of extra- 
currlcular art activities aimed at providing the College with continuous 
exposure to contemp6rary visual and intellectual ideas. 

The activities of this committee shall Ipclude primarily th6 responsibility fo^ 
scheduling Massachusetts College of Art aiid other exhi^bitlons, both [nslde 
and outside tbe College building.** 

The comnrittee shall work with the Administration In scfieduling films, 
lectures, seminars, conferences, and theatrical and musical ev^ts to enrich 
the dimensions of the College program. % 

The committee shall consist of the Director of Exhibitions, a member from 
each Division, the Librarian, and the Chairman of the Student Association 
Program Committee. 

V. SCHOLASTIC STANDA^MDS COMMITTEE ^ 

The purpose of this committee Is to review, study, and moke recommendations 
relative to questions of academic standards such as grading, probation, and 
honors status. It may be consulted in matters of dismissal, readmlsslon, and 
graduation. 



2. 
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It shall be X^e duty of this committee to pass on scholarships granted to stu- 
dents (other than those established under specific Conditions). It shall set up 
the procedure for granting these awards and review this procedure annually. 
To this end, it may request, through the-Z^cademic Dean and Dean of Students, 
information other than student records from individual instructors. 

The Scholastic Standards and Admissions Committees shall at times meet 
jointly during the acaclemic year 1970-1971 to coordinate objectives, to 
assess character of student population, and to recommend future admission 
and scholastic policy. The two committees vwll also continue to v/ork with 
their assigned responsibilities. 

The Committee shdil consist of the Academic Dean, the Dean of. Students, the 
Registrar, the Head of the Core Program, two other members of the Faculty 
(one from the Fine Arts Division and one from the Liberal /^rts Division), arxf' 
four students, one from each year. * 

VI. STUDENT AFFAIRS COMMITTEE • r ' 

The Student Affairs Committee shall consider all problems relating to advising, 
counseling, guidance, housing, morale, conduct, appearance of students, arxJ 
any other matters pertaining to student affairs. 

The Student Affairs Committee shall assume as their primary function for the 
academic year 1970 -1971 the task of development of a system of faculty 
advising for students. A final report of this plan should be made to the Faculty 
Council by February, 1971. , 

The committee shall consist of three students, three faculty members, and the 
Deart^bf Students. 



25 



ERIC 



23 



VII. ADHOCqOMMITTEES 



CONSTITUTION COMMITTEE 



• Mr. Abbott 
Dr. Coght^n 
Mr. Doucette 



Dr. Adams 
Dr. Shea 
Mr. Kellehfer 



COMMITTt^BON UJ^BAN EDUCATFON (C.U.E.) 



Dean McGaverr 
• Mr. Lettis 
Mr. Burnett 
Mr. McCluney 
Mr. Brant 




Mr. Churchill> 



Mr. Lmn 
Mr. Kenney 
Mrs. Hellerstein 
Mrs. Washington 
Mr. Greenamyer - 
Thfee Students 



. COMMUNICATIONS COMMITTEE 

-:*^The title of the Ad Hoc Committee. Publications, shall be changed to Com- 
, munications Committee and its functions will expand to include'responslbility 
for internal communications (e.g.» weekly College Bulletin), external public 
relations material (new releases and/or CollegQ Newsletter), graphic or corpo- 
rate images (ID badges, letterhead, callirig cards, etc.). in addition to curreTit 
responsibilities (Yearbook. Faculty Handbook, newspaper, catalog, and other 
regular College publications). 



Dean McGayern 
Mr. feehson 
Mr. Muller 
Mrs. Eskrigge 



Editor of student newspaper 
Editor of Yearbook 
One additional student 
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ATHLETIC PROGRAMS 



Mr. Braconier 
Mr;0:Hara 
Mr. Burke 



i 



The Athletic Programs Committer will be responsible for planning extra- 

• • Q Oil 

curricular athletic events for the College. 



ALUMNI RECORlDS 

Mr. Stavros 
Dean McGavern 
Mrs. Eskrigge 



. i 



f\rtr.'Corsini 

Mr. D^metroftoulos 



IJ^ Alumni Records Committee w^l be ch^ged with*'the fesp6nsy3|rity of 
tfev^opinfra system of alumni records that can be used in future j^f^ninq^ 
^of alijhnni affairs.' 

r-ACILITY uflLlZA'^iON ^ ^ 

Superintendent of ^Buildings 8i Ground^ 
• Mr. Dobereiner Dr. Coghlan ^ 

Mr. Greenamyer Mr. Gibson ^ 

The Facility Utilizatiori'Committee wMI be responsible for surveying present 
facilities and making recommenliations for the utilization of space for the 
entire Coljege. 
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OTH€R COMMITTEE ASSIGNMENTS 

GRADUATE CDUTvlCIL 

Directors: Mr. Nolan ' 
• Dr. Acjams 
' Mr. Grepp ^ ^ 



V 



Elected: Mr. Doucette 
Mr. Lettis 

t 

Dr. Coghlan 
Mr. Movitz (Member at 
Large) 



STUDENT GRIEVANCE 

• Mr, Doucette. *. 

• Mrs. Hellerstein 
Mr. Grep'p 

*Mr; Moore^ ^ 
Mr. Kenney (Alternate, sabbatical leave, Mr. Grepp) ^ 
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POLICIES - INSTRUCTION 
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ADMISSIONS POLICY 
ADMISSIONS REQUIREMENTS . 

A. Graduation from high school with 16 units of work or equivalent prepara- 
tion. Eight units must be as follows: 

English (including grade 12) . .• , 4 units 

Mathematics . ^ ^: . \ ^ ' 2 units 

American History and Government 1 unit 

Sciende J. , ........ 1 unit 

The 16 units must be distributed so that the number in any field includes the 
following: English-4; Social Studies— 4; Science-4; Foreign language— 7 (no 
credit accepted for Jess than 2 units in a language); Mathematics-4; Business- 
2; Fine Arts and Industrial Arts--4; Home Economics— 2. 

B. Successful completion of the Scholastic Aptitude Test and two Achieve- 
ment Tests administered by the College Entrance Examination Board. One 
Achievement Test must be in English. (The writing sample is not an accept- 
able substitute.) Information regarding examinations may be obtained from 
high school guidance counselors or from Education Testing Service, Prinqeton, 
New Jersey. 

C. Passing on successful completion of an Art Test, including presentation of 
a portfolio of recent art work. The test is administered only- at the College. 

D. Good health as evidenced by a physical examination report and a chest 
X-ray. 

p . <» 

E. An "Application for Admission to Massachusetts College of Art." 
Applicant must arrange for forwarding transcripts and College Board scores. 

F. Payment of a $5.00 Application Fee and a $5.00 CAIS Fee. 
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An interview may be requested ^ wr.iting'or calling the Director of Admis- 
st<)ps fpr an appointment. ' 

G. A display of portfolio. Each candidate is required to present a portfolio of 
work as evider\ce of genuine interest in graphic and other forms of art. The 
portfolio will be examined and rated 6y an assigned faculty member or com* 
mittee. Samples of original work (in any media) may include any slibject of' 
style of interest to the candidate. A minimum of eight pieCes of work Is 
required. , Three-dimensional work which is small in size, such as jewelry, 
puppets, structural design, sculpfure, or ceramics will also be acceptable. All 
work should be suitably presented. Photographs or slides of work too large to 
present may be submitted. ' ' • 

An autobiographical letter must be submitted with the portfolio in w?hich the 
candidate describes briefly the art work which he or she has done in the past 
four years and the reasons for wishing to pursue an art career. 

NOTIFICATION OF ADMISSION . , 

'"Successful candidates for admission will be notified of their acceptance 
usually by the middle of the month following completion of the entrance 
requirements. The College maintains a policy of "rolling admissions" from 
Jarujary through June. Vacancies occurring in the Freshman class after com- 
pletion of regular acceptances are filled by offering acceptance to qualified 
candidates ranked on a waiting list. Candidates will not be accepted for 
vacancies in the Freshman class after the second week of classes in September. 
A prospective Freshman should apply no later than March 15 for admission 
in September. ' 

TRANSFER STUDENTS ' ^ * 

• \ 

Transfer students are admitted either in the^irst or second semester, depending 
upon transfer credit. Students seeking to transfer must submit the following 



information and credentials:, transcript of collegiate studies reflecting honor- 
able dismissal, transcript of high school studies (if less than two full years^f 
collegiate study has been completed), scores on the Scfiolastic Aptitude Test 
and two Achievement Tests (one Achievement Test must be in English), and 
an application for admission. Each transfer student must complete the Art 
Test administered by the College. Students will be notified when the Art 
Tests are given and/or if they are required that academic year. 

TRANSFER APPLICANTS . 



Transfer applicants should follow the same procedure as Freshman applicants. 



In addition, subnriit: 



1. Official transcripts of all previous college work thus far completed, 
with catalog descriptions of course work recorded. 



2.*A list of the courses currently being studied together with catalog num- 
ber and credit hours. Attad(» the list of courses to the application form. 



3. A letter of recommendation from an appropriate Administrative Officer 
or faculty member. * 

Transfer credit wilt normally be granted for work completed in other accredited 
colleges or universities which was of "C" average or better, but only in courses 
that are equivalent to those offered by the Massachusetts College of Art. Eval- 
uation of such courses will be made by the Academic Dean after the other 
entrance requirements have been completed. Work experiences in special pro- 
grams and studies from non-accredited institutions may be submitted for 
transfer credit consideration. 

REGISTRATION AND ADMISSION TO CLASSES 

Registration is completed at the beginning of each semester by a procedure, 
announced at that time, which ir^cludes paying fees and obtaining class cards. 
In^ddition, each student has his program checked and signed by his adviser. 
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At the first meeting of a class, the faculty*memt^er collects class cards frbm 
students. These cards admit students to class and are the instructor's basis -for 
initially determining his class roll. No student should be permitted to remain 
in class who does not have a class card. 

About the fourth week of the semester, an official list showing class member- ^ 
ship is sent to each instructor from the off ice of the Registrar. Thesd official 
lists are retained by the instructors for use in reporting grades and attendance 
at the end of the semester. * ^ 

Upon receipt of a letter of acceptance, the following is to be sent: 

^ 1. A registration fee of $20.00. Although not refundable, it is credited 
toward the first semester's tuition. An additional fee of $5.00 is 
charged for late registration. 

2. Health reports including a chest X ray report and a physical examination 
report by a personal physician. ^ 

3. A final high school transcript including second semester senior grades 
or (for transfer applicants) a final college transcript. 

ADVANCEMENT AND GflADUATION 

A system of quality points is used at the Massachusetts College of Art. Grades 
are assigned the following values: cl 

Grade A = 4 pts. ^ 

Grade B = 3 pts. 

Grade C = 2 pts. 

GradeD=/1pt. 

Grade E = 0 
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The following averages are required for advancement: 



,SEM ESTER I 



SEMFSTER M 



I Freshman 



1.0 



1.5 



1.25 (Academic Courses) 



If • Sophomore 



1.25 



1.75 



1.50 (Academic Courses) 



III 



Junior 



1.50 

1.75 (Academic Courses) 



2-0 



IV 



Senior 



1.50 



2.0 (cun).) 



1.75 (Academic Courses) 



1. The number of quality points received in a course is determined by multi- 
plying the semester hours of credit in the course by the value of the grade 
earned. (E.g., an A earned on a three-semester hour course willircsult in 
twelve quality points.) The average is computed bV dividir>g the total number 
of quality points by the total number of semester hours. 

2. Students with averages less than those cited must withdraw from the Col- 
lege unless permission to repeat the year is given by the Academic Dean for 
such reasons as illness, home difficulties, etc. 

3. Incomplete grades must be made up within eight weeks after the opening 
of the following semester. (No course may be marked "incomplete" unless 
80% of the work is completed at the time of the discontinuance and has been 
approved by the Academic Dean.) 

4. Subjects in which "E" grades are received must be repeated and passed, or 
in the case of electives, other approved courses must be taken and passed 
either in approved summer sessions, or when possible during the regular 
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College year. Continuing subjects, in which grades have been received. . 
must be successfully repeated before thpttudent may take advanced vwrk. 
The grade of "E"^is recorded on transcrlpt^^rxi replaced by the passing grade 
when achieved. 

5. Stgdents who withdraw projaerly from the College within the first four ^ 
weeks of a semester will receive no grades fpr course work. Those withdraw 
ing within the fifth to twelfth weeks will receive grades of W.P. (withdrew 
passing) or W.F. (withdrew failing). Those •wlthdrawir>g within the thirteenth 
to sixteenth weeks of a semester will receive regular grades for course work. 



EXAMINATIONS 

Mid-semester and end of semester examinations are given inbaurses at the 
discretion of the major department and the fopUUy members involved. If 
examinations are not given, that depamnenTor faculty member is accountable 
to the Academic Dean for an interim evaluation of any or all student members 
attending a specific class. Schedules of examinations are posted on faculty 
and student bulletin boards. 

4 ^ i ■ 

SEMESTER GRADING 

Grades are rejiorted on class lists signed by the faculty mamber and are duo 
immediately following the examination perJod. Any student failing a course , 
should arrange a conference with the faculty member involved, or the Division 
Head, to determine the necessary steps required for making up deficiencies. 

ACADEMIC HONORS 

A Dean's listing and an Honor's listing of student names are published at the 
erxi of each semester. The Dean's list recognized a cumulative average of 3.50 
(on a 4.0 quality point scale). The Honor's list recognizes a cumulative aver- 
age of 3.0 quality joints. ♦ 
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STUDENT PROGRAM CHANG^ 

In order to change a major or add ^r drop courses, students should secure the 
signature of the department or division head and the instructors involved. 
PETITION FOR CHANGE OF MAJOR AND DROP-ADD forms are available 
in the Registrar's office. Courses may not be added two weeks after the incep- 
tion of classes. 

STUDENT ATTENDANCE 

Faculty members are expected to: 

1. Announce and clearly describe their expectations relative to attendance 
and coursQ expectations during the first week of classes in each semester of 
the academic year and, at the same time, clearly describe their method of 
maintaining attendance records. 

2. Faculty mejpjbers are expected to describe to students their v'iews concern- 
ing the making up of examination's and work due to the absence erf either 
party. 

AUDITORS • 

Audifors wilt be permitted in classes with the approval of the instructor and 
si,multaneous notice to the Academic Dean of tJhe students involved. 

VISITORS 

Visitors are welcome at all times to view the exhibitions of the college. Those 
seeking meetings with administrative officers or faculty members should 
arrange appointments by calMng or writing. Visitors to classroom^ should 
gain the prior permission of the Academic Dean and faculty members involved. 
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POLICIES ~ EMPLOYMENT 



APPOINTMENT, PROMOTION, AND TENURE 
^ APPOINTMENT 

I. MINIMUM REQUIREMENTS FOR FACULTY APPOINTMENT 

Faculty members may be appointed initially at any rank in keeping with min* 
imlim requirements.* These requirements apply to faculty members in the 
eleven state colleges and to persorfs in the academic departments of the Massa- 
chusetts Coltege of Art and the Massachusetts Maritime Academy/ Excep- 
tions to these requirements may be made in certain specialized areas and 
under other special circumstances with the approval of the Board of Trustees. 
Nothing in these requirements should be construed to prohibit the appoiri|t- ^ 
ment or promotion of an individual of exceptional talent or equivalent 
accomplishrnent who does not meet all the stated criteria. 

INSTRUCT<OR - A master's degree from an accredited institution in the 
academic or professional discipline to be taught. (Two yefiars of appropriate 
professional' experience required of persons teaching course^ in prjofessional 
areas.) 

AS.SISTANT PROf J SSOR . 

a. A master's degree from an accredited institution in the academic or profer 
sional discipline to be taught plus thirty additional graduate credits acceptable 
to the College. ^ 

b. Three years* experience in teaching (two yea^s if person possesses doctorate). 
ASSOClATt PROf ESSOR 

a. A doctor's degree from an institution accredited at the doctoral level^and 
in the academic or professional discipline to be taught. 

Faculty members instructing in technical areas at Massachusetts College of ^ 
Art and Massachusetts Maritime Academy will be subject to different require- 
ments to be approved by the Board of Trustees of State Colleges. 

3D 
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b. Six years of experience of which at least three must have been in higher 
education. ^ 

PROFESSOR 

A doctor's degree from an institution accredited at the graduate level and in 
the academic or professional discipline to be taught. 

b. Eight years' experifence of which at least five must have beer\ in higher 
education. . 

This section applies to persons whose initial appointment was effective on 
January 1, 1968, and thereafter. .Prior regulations shall apply to those persons 
who were initially employed prior to January T.' 1963. 

% 

II. APPOINTMENT PROCEDURES ANOTERJWS 

1. Instructors will originally be appointed to successiva one-year terms with 
proper notice being given in the case of termination (see Section III). No one 
will remain in the rank of instructor more than five years. PRIOR TO THE 
BEGINNiriG OF HIS FIFTH YEAR, an instructor will be giv6n writteji ^ 
notice that: • ^ 

a. He is to be promoted to the rank of Assistant Professor at the beginning 
of the next year, or that ^ 

b. He is beginning a terminal one-year appoihtment. 

A 

2. Persons Initially appointed above the rank of irtstructor may be given initial 
appointments, without tenure, of one. Jwo. or three years. Those initially 
appointed as assistant professor MAY NOT BE EMPLOYED BEYOND SIX 
CONSECUTIVE YEARS without gaining tenure. ■ , 

3. Persons initially appointed at the rartk of associate or full professor may be 
appointed for an initial one, two. or three yeac term without tenure, or may 
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be appointed initially withlenure. No persons initially so employed MAY 
SERVE MORE THAN THREE YEARS ^ITHOUT GAINING TENURE. 

'4. Persons appointed as visiting professors shall be Employed for a specified 
period of time and shall not attain tenure. 

5. Precise conditions^ employment shall be stated inwitlng with a copy to 
be provided to the apppintee. 

/ III. TERMINATION 

Due notice of intention to terminate nort-tenure appointments must be given. 

y 

FIRST YEAR Termination after first year ^ notification by MARCH 1 

• of first year. 

ft ' 

SECOND YEAR . Termination after second year - notification by 
DECEMBER 15 of second year. 

THIRD YEA-Ry Termination after three or more years - notification b/ 
SEPTEMBER of final year. 

IV. PROMOTION REQUIREfijlENTS 

1. Promotions shall be based on: 

a. Minimum requirements, (See Section I.) ^ 

b. Annual evaluation bf all faculty rhembers. 

c. Recommendations by faculty, administration, and students. 

2. Promotions shall normally take effect at the beginning of the following * 
academic year. 

•41 



. FACULTY EVALUATION 

0 ., • * ■ • 



on the following basis: 



2. Jn general, faculty mer),bers will be evaluated 
a- Classroom effectiveness 

b. Professional activities including positions of leadership 

c. Research, publication, exhiWts 

d. Contribution to the College community 

e. Advanced study and travel 



f. Leadersh 



iptin community affairs 



3i Annual faculty evaluations 
^^^nd tenure consideration. 

FACULT^^EXPECTATIONS 



will serve as the basis for pr- 



omotion, merit pay. 



. • Whh the reduction of faculty teaching (oac^; as an aff rrmation of the ■ 

particularly important at th!c • ^'"^ 

' ""^'"fwnt at this time since t is exnprtPH tho* 
part-time faci.Itu .„iii • expected that the proportion of 

y time faculty will increase substantially in 1970-1971. 

Full-time faculty members will be etpec^d to: ' ' * 



Maintain-necessary office hours 
preparation of records a,^ reports. 

•RecomcjPnded use of Guidel 



for the guidance of students and the 
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2. Participate regularly in at least one faculty committee. 

3. Aid periodically in the planning and supervision of student activities. 

4. Partrdipate regularly in departmental and faculty meetings. 

Part-time faculty membfers will be expected to maintain office hours and to 
participate in departhnental and faculty meetings. 

FACULTY ADVISORY^PROGRAM 

All faculty, part- apd full-time, are expected to be available, in an equitable 
relationship to their academic loads, for out-of-class advisory work. In the 
Core Program faculty members serve as student advisors and continuously 
review student's progress in course. After choosing a principal sophomore 
major program, that department's head assigns each student to a faculty 
advisor who remains with the student for the remainder of his tenure in that 
department. \ 

When a student changes his major, or changes the designation of his first- 
choice dual major, another faculty advisor is appointed. ^ 

Any and all roster changes require the faculty advisor's signatured approval. 

Advanced scheduling, preceding ^ach year's registration, can only be com- 
pleted in consultation with, and approval of, the faculty advisor fn the major 
' department. 

Transcript copies of advisee's records are supplied to advisors by the Registrar^ 
following the recording of grades each semester. Guidelines and check lists 
are provided by the Registrar as well as the usage of all the resources of his 
office are available to faculty advisors in advance of each registration, 

TENURE 

The granting of tenure to a faculty member is the single most important type 



of decision made in an educational institution. Barring unforeseen circum^ 
stances, tenure obligates the institution to the employment of the faculty per- 
son for the balance of his professional life. I| not only makes a major financial 
commitment to the mdividuai until retirement, but beyond. It must be ac- 
complished with the utmost of care, concern, and searching evaluation by the 
Administration of the institution. Part-time faculty members may not be , 
awarded tenure. 

' . ' * 

\. ENTITLEMENT 

1. No person holding the rank of instructor shall gain tenure. 

2. Any faculty member who serves the College for more than six consecutive 
years shall thereby gain tenure.' - ' , 

3. Any person promoted from within any institution in the State' College 
system to the rank of Associate or full Professor shall thereby ggin tenure 
without regard to the length of his service.' 

4. Persons initially employed as Associate or full Professors may be granted 
tenure on appointment. In the event of an initial non-tenure term appoint- 
ment to either rank, the individual may not serve for more than three years 
without thereby gaining tenure.. 

5. No person serving in the capacity of a Visiting Professor shall gain tenure. 

6. Once attained, tenure is transferase from one institution under the Board- 
of Trustees of State Colleges to another. 

7. Presidents, Deans, Departrngnt Chairmen, and other administrators do not 
have tenure in their administrative positions although they may retain tenure 
as faculty members. 

II. EVALUj^TION FOR TENURE, 

1. When a person is being considered for a tenure appointment, whether by 
promotion from within or appointment from outside, a thorough evaluation 
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of his achievement and potential should be made In each case by a special Ad 
Hoc committee,, including: the President, the Academic Dean, the Division or 
Department Head, a tenured member of the same department, a tenured mem- 
ber of another departnrient. In an exceptional case, the President is empowered 
to employ as a consultant and member of the Ad Hoc committee a tenured 
person in the same academic discipline in another institution of higher learning. 

2. Evaluation by the Ad H6c committee will be accomplishecj in such timely 
fashion as to provide proper notice to those individuals who are not to b^ re- 
employed. 



m. REMOVAL OF A TENURED PERSON . ^ 

1. A tenured person, without regard for the means through which he attained 
tenure, shall not be removed from his position except for just cause and 
through due process. ^ 

2. Removal of a tenured person shall be subject to the following procedure: 

a. The person must be advised in writing, at least ten days in advance of 
any hearing, of the charges to be presented. 

b. The charges must be present,ed at a hearing to a committee composed 
of tenured peers from the faculty and representatives from the College 
administration. The person may be represented by counsel. 

c. The recommendation of this committee must be forwarded to the 
Board of Trustees with all necessary records.* 

d. On writtenij^quest of the individual, the Board of Trustees will grant 
the indlvid«f{ira full hearing. . 



e. The individual will be given at least thirty days^otice of the hearing 
with the Board of Trustees. He may be represented by counsel. 

f. A transcript of the proceedings of all hearings will be made availably to 
the individual upon written request 
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IV.' EFFECTIVE DATE OF TENURE POLICY 

1. This.tenure poJicy shall apply to all faculty members whose period of ser- 
vice began after September 25, T965. 

2. Individuals formally granted tenure prior to September 25, 1965, will con- 
tinue to enjoy the rights and privileges accorded them under Section 4B of ^ 
Chapter 73 of the Qeneral Laws. 

3. Individuals employed on other than.term appointment prior to September 
25, 1965, but who had not formally been granted tenure under Section 4B of 
Chaptei; 73, but who were granted what is tantamount to tenure by Chapter 
572 of .the Acts of 1965, are deemed by the Board of TrtJStees to have 
achieved ten u ^granting them the following rights; 

a. A hearing before the Board of Trustees concerning dismissal charges. 

b. Thirty days' written notice of such hearing. 

c. Representation by counsel. 

d. A transcript of all proceedings to be made available on written request. 

4. For those individuals first employed after September 25, 1965, time 
served prior to January 1, 1968, will be considered as meeting in part the 
requirements for academic rank and tenure. * 

ADDENDUM: TIM§,TABLE FOR PERSONNEL ACTIONS 

V ^ 

1. All promotions should be submitted for the March Board jneeting. Under 
normal circumstances these promotions will be effective on the following 
September 1. This policy is to be effective January 1/,^1968. 

2. MERIT INCREASES 

Merit increases should be submitted for the November Board meeting to be 
effective January 1. 

46 
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3, Those persons considered by the Faculty Council for retention arxJ/or 
merit pay in June of any year, submit to the Academic Dean a personnel data 
form in May of that same year or at lea$t 30 days prior to the review so that * 
the Council may consider the most recent year's work and information. This 
procedure will be effective for May of 1971. 

SABBATICAL LEAVE 

1. A full time faculty member will be eligible for sabbatical leave AFTER 
SIX^YEARS OF FULL-TIME SERVICE. 

2. '^uch sabbatical leave may be in the form of one year (two semesters) at 
half payor one-half year (one semester) at full pay. 

3: The purpose of such sabbatical leave should be to pursue s|udy, travel, 

writing, research, or creative work that will contribute significantly to the 

« 

advance of the applicant's knowledge in his field of specialization. 



4. Ag eligible member desiring consideration for such a leave should submit a 
request in writing to the President of the College through division and depart- 
ment heads as appropriate. This request should include a description of the 
professional activities to be pursued and an indication of the time desired for 
the leave. The request should be submitted AT LEAST ONE SEM ESTER 
BEFORE THE TIME FOR WHICH THE LEAVE IS REQUESTED. 

5. The granting of such leaves will be determined by the President, after 
recommendations of the Faculty Council, within the^imits of the College 
budget and the needs of the College. If endorsed b^J^ President, he will 
forward the request for sabbatical leave to the Board of Trustees of Massa- 
chusetts State Colleges for approval. 



6. Receipt of such leave will oblige a faculty member to make his services 
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available to th^ College for two full years following the leave. 

7. Under usual circumstances, sabbatical leave should involve no gafnful em- 
ployment. However, applicants who elect a full year's leave may make pro- 
posals toncerning remuneration for activity related to the project. 

TRAVEL EXPENSE 

• <^ 

Travel expense in pursuit of the business of the College or for professional 
purposes will be relmbursedVcording to Commonwealth regulations {tl-T22) 
arxJ the following procedures: 

1. Prior approval of travel within the Commonwealth may be gained from the> 
President of the College. Written requests indicating the purpose, destination, 
and dQte of trjjvel shouldj^e submitted in sufficient time to plan for coverage 
of job responsibilities. . 

2. Prior approval of travel outside the Commonwealth must be gained through 
the Division of State Colleges for employee benefits to be operative. Written 
requests indicating the purpose, destination, date of travel, and mode of trans- 
portation should be submitted at least two weeks before the date of the trip 
to the office of the President for initial approval and processing. 

3. Travel expenses should be listed {accompanied by appropriate documenta- 
tion) and submitted to the off 1^ of the President after completion of the 
travel. 

Travel plans for professional purposes should be submitted as early In the 
academic year as possible in order to assure equitable and appropriate alloca- 
tion of funds. Such plans should be processed through department and 
division heads to the office of the President. 




INSURANCE 



Faculty members rViay take ad^ntage of loyv cost medical, hospital, and life 
insurance plans available to them as employees of the Commonwealth. 
Seventy-five percent of the premium cost of the medical and hospital insur- 
ance is assumed by the Commonwealth while a $2,000 life insurance policy 
is provided without cost. Additibnal term life insurance up to the limit of 
annual gross salary may also be purchased at low cosL 

RETIREMENT 

1. MEMBERSHIP IN RETIREMENT SYSTEM 

All faculty members, under sixty year* of age upon initial appointment, be- 
come members of the Massachusetts Retirement system. Automatic payroll 
deduction of FIVE PERCENT OF ONE'S REGULAR PAY IS FORWARDED 
io the Retirement Board. Onpe a year a statement is sent to each member 
showing the total payroll deductions which have been deposited in his account 
together with a statement of the amount of interest which has been added. 

2. RETIREMENT AGE 

One may retire at any time after completing twenty years of service, regard- 
less of age. Full retirement is not possible before age fifty-five without 
twenty years of service. 

After age fifty-five, retirement is possible without twenty years of service. 
Retirement between the ages of fifty-five and sixty-five is computed from the 
pension formula which is based on age, salary, and length of service. 

Teachers a^ required to retire at the end of the month in which age seventy 
is reached. Oftentimes one is permitted to continue to the end of the aca- 
demic year if the Boatd of Trustees files a written request with the Retirement 
Board at least thirty days prior to the teacher's seventieth birthday. 
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3. PENSION FORMULA 
Rate x^Years x Salary = Pension 
Definitiorl of term^: 

RATE is determined from the table below, and is the figure given below\jje 
age of retirement- 

YEARS means the total -number of years or creditable service, years for which 
deductions have been made into the pension fund. 

SALARY means the average rate of compensation for the three consecutive 
years in which such rate was highest. 

AGE at Retirement: 

55 56 57 58 59 60 61 62 63 64 65 
Rate- .015 .016 .017 .018 .019 .020 ^.021 .022 .023 .024 .025 

Examples: Both cases below are based on a highest three-year average salary 
of $9,000. 

Case 1 : Age 61— Service. 38 years 

.02 1 X 38 X 9000 = Pension $7 1 82 

Case 2: Age 58— Service, 40 years 

.018 X 40 X 9000 = Pension'$6480 

Case 3: Age 65— Service, 40 years 

.25x40x9000 = 39000 (Pension $7200) 
Pension limited to 80% (Pension $7200) 

NOTE : If a teacher cbntinues to work after having sufficient service to 
receive 80% of annual salary^ he or she is working for practically no income. 
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FACULTY OFFICE HOURS 

Faculty office hours should be posted near that department and are also 
available in the Registrar's office. 
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FACULTY MAfL 



Each faculty member has a mail box located in the main business office. 
BULLETIN^ BOARDS 

* Bulletin boards bearing information are located in the main busir^ess office to 
. the right of the faculty mail boxes and in the Faculty Lounge (Room C-9). 



REGULATIONS 

The pamphlet entitled- RULES AND REG ULATIONS GOVERNING VACA'4 
TlONS. LEAVES, ETC. is furnished to each faculty member by the office of 
the President. The book contains information concerning regulations and 
rights of those employed by the Commonwealth of Massachusetts. 

STUDENT HANDBOOK ^ 

A copy of the;5tudent handbook will be furnished to all faculty members by 
the Dean of Students so that they may become familiar with the information 
provided to each student. 

SICK LEAVE 

State regulations authorize leave with pay on account of personal illness rwt 
to exceed ten days a year during a ten-month period. This leave is cumulative 
without limit. / 

NO SCHOOL ' / 

In case of extraordinary weather, a decision for the Massachusetts College of 
Art may be heard at 5:45 A.M. and continuously from the following radio 
stations: WBZ-1090; WNAC--680; WEEI-590; WHDH-850. 
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FACULTY ' V / 

Faculty members are encouraged to attend* participate in, and take leadership 
roles *m professional conferences. Requests for out-qf-state travel must be 
approved by the Division of State Colleges. Such requests should be submitted 
to the office of the President at least three weeks in advance. 

FACULTY ABSENCES ^ 

Notice and whenever possible instr uctigns for the classes involved should be 
' forwarded to the Academic Dean's office. 

CANCELLATION OF CLASSES 

• Notice to the Division Director and/or Academic Dean is required. 

COURSE SYLLABI ' • ' ^ 

< 

» 

Division arxj Department Heads prepare^ourse descriptions and requirements 
for that major department. Course and syjiabi development are reviewed with 
the Curriculum Committee and the Academic Dean. 

DIVISION MEETINGS 

Division meetings are called by the Chairman of that division so as to continu- 
ously exchange information and ideas in interaction vvjth all faculty of that 



division and/or department. It is expected t|iat ap full- anctwDart-time faculty 
^ill be involved in the developing philosophy ai(fd goals of that department. 

ROOM AND AUDITORIUM RESERVATIONS 
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Reservations for classrooms are made in the Registrar's bffice.and approved 
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by the Academic Dean. Use of the Auditorium is arranged through the Dean 

of Students office. * 

t t 

FIELD TRIPS 

Fi^ld trips within the state or classes o^^tskJe the main building require r>otlc8 
from that faculty to the Academic Dean. Time, place, and duration of regional 
jtrips should be detailed. Out-of-state field trips require notice and approval 
from the Academhi^ean. The Division of State Colleges must also approvg 
extensive trips and requires a three-week notification. 

FACULTY ATTENDANCE AT C0LLE6,E FUNCTIONS 

* 'J 

\ ■ ' 

From time to time, faculty members will receive invitations from the Student 
GovernmrfTir Association, the Alumni Association, and from the various ' 
classes to attend functions as a guest or advisor. Such invitations should 
deceive every consideration within the limits of the faculty member's schedule. 

FACULTY COMMITTEES 



In large part, college responsibilities are handled through the system of com- 
mittees. A statement of the purposes and functions of these committ'ees and 
a list of their personnel is included in this Handbook. 

Faculty members are assigned to committees by the Faculty Council. Please 
\ inform the Chairman of the Faculty Council of those committees in which 
you are interested. 

NEW COURSES ^ 

A fa&ulty member contemplating offering a new course should consJ^he 

Cha irman of the Curriculum Committee who will explain t|^ pi[ocedure by ^ 

which Faculty and Administration approval may be obtaineH. 
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SERVICES 
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SERVICES * ^ ' 

LABORATORY FEES 

All students are charged an equal laboratory fee of $20.00 per semester. Dis- 
tribution of monies is determined by the Division Heads relative to defined 
needs of each department and division of the College. 

J- . 

HEALTHSERVICES 

A regi3tered n^irse is irf the First Aid Room on the fourth floor during the 
following hours: 

Monday through Friday 11 A.M^to 1 P.M. 

Any changes in schedule will be posted on the door of the First Aid Ro€^m. 

TELEPHONES - ' 

Telephones mejy be used only for college business. Out-of-town callV^hould 
^ be listed by date, place, and number called, and givento tho operator dt the 
switchboard. I^ersonal calls should be made from the pay phones in the 
building.. 



CLERICAL SERVICES 



The General Office is open from 8 A.M. to 5 P.M. each day. In order tnat 
faculty requests for secretarial work may bo met in a prompt and efficient 
manner, clearly presented material accompanied by appropriate instructions 
for quantity^ format, and desired date of d€l^ery should be submitted to 
departmental chairmen. Since these requests will be serviced primarily by 
students under the work -study program, sufficient time should be planned by 
faculty and departmental heads. 

If the nature of, the material requires preparation by other than student aid. 
the Director of Administrational Services should be so advised. 
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Faculty members are requested to have tests and materials for class typed, if 
possible, before presenttpg them to the Off ice for duplicating. Limited typing 
service is available at the Genial Office. Only a linr^ited amount of mimeo- 
graphing and duplicating c^flfbe done by the clerical staff. 

Stencils should be in the General Office at^least 48 hours before the material 
is needed. The faculty member's name, class, number of copies, date, and 
time should be on each'stencil. At the time of final examinations, material 
should be submitted ONE WEEK prior to the date of the examination. 

CAFETERIA 

The cafeteria is located on the third floor. Lunches may be procured at. 
nominal cosl^^ N""^ 

AUDIO-VISUAL EQUIPMENT 

Audio-visual equipment for classroom use should be reserved at least 48 hours 
in advance and obtained from the A-V Equipment Room on the A floor. The 
A'V Room is open every day'^betvyeen 8 A.M. and 4 P.M. 

Equipment checked out overnight should be retj^ed by 8 A.M. the following 
day. Equipment checked out over a weekend should be returned by 8 A.M. 
the following Monday. Departmental equipment may be borrowed subject to 
the preceding conditions and\o the approval of the department head. - 

SUPPLIES ^ 

Supplies are those materials used in classroom and laboratory instruction 
which must bfe replaced at short intervals. Supply orders made out by a fac- 
ulty member must first be approved by the Department Head and then 
submitted to the General Office. . ^ 
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LIBRAfW 

The library is open fiv? days a week, including two evenings. The hours are 

t 

as follows: Monday, Wednesday, Friday - 8:30 A.M. to 4:30 P.M.; 
Tuesday, Thursday - 8:00 A.M. to 9:30 P.M.' 

♦ 

All bo($ks and other material must be charged out before being removed from 
the library. A faculty member may request that books be put on reserve or 
handled in some special way, because of class assignme^nts. Otherwise, faculty 
and students have access to the open shelves, and most material is available for 
circulation. The present system of classification is the Library of Congress 
system. ^ ^ ^ 

The reference section of the library includes numerous indices, bibliographies, 
and other material useful in locating works not separately listed 4n the catalog. 

There are three professional librarians on the staff, as well as students assisting 
in the work of the library. Assistance is available for locating difficult 
materials. * * 

ART SCHOOL ASSOCIATES, INC. 

Art School Associates, Inc., known as«"the school store," is located on the A 
floor of the College in the corridor leading to the parking area. The store is 
set up to aid students and faculty in purchasing needed equipment such as 
books and art materials. The purchase price of these materials usually is less 
than that required by outside sources. ' ^ 

^Any faculty member may set up a person charge with "the school store" for 

his use, with a maximum of $5() per semester and payable in full at the end of 

each semester. The store welcomes suggestions from all its patrons on the 

kinds of materials, equipment, and services to be provided. 

\ 

^ Since Art School Associates, Inc., is a nonprofit organization, all funds col- 
lected are used foe student benefits, scholarships, and special purposes. 
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The Board pf Directors of "the school store" meets about once a month. 
These meetings are open and anyone wishing to add to each agenda should 
contact one of the Board members at least two weeks In advance. The mem- 
bers of the Board are: 

President ^ "Thomas M. Burke 

treasurer Ronald Hayes 

. Cierk Thomas O'Hara 

Faculty and Alumni Arthur Corsini 

> 

Chief fiscal officer (of delegate) James Kenney 

N 

The store hours daily are: 8:00 A.M. to 4:30 P.M. 
Tuesday and Thursday evenings: 6:00 P.M. to 8:00 P.M. ^ 

FACULTY PARKING 

All faculty parking is located on campus. A car sticker must be obtained and . 
placed on a faculty member's vehicle to avoid being tagged and fined for * 
^illegal parking. See the Campus Policeman for further information. 

FIRE DRILLS 

Fire drills are held»periodically. Notice of the exit pattern is found in each 
room. Faculty members shoul^familiarize themselves with the procedure for 
the rooms in which they usually teach. The signal for a fire drill is a repeated 
ringing of the alarm bells. > 

SECURING CUSTODIAL SERVICES 

If there is a need of special work to be done by a member of the custodial 
staff, arrangements as to time, place, event, and assistance needed must be 
made at least one week in advance with the Director of Administrational 
Ser vices. Requests should be in writing and signed by the faculty member. 
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CUSTODIAL SERVICES AT SPEC! AL EVENTS 



A police officer and custodian must be employed at any time when the 
auditorium is used for an evening of social activity (e.g., dances). The Direc- 
tor of Administrational Services should be informed at least one week in 
advance. 

' 7 

USE OF BUILDING 

Students may use the facilities and library of the College from 7:30 to 10:30 
PrM. on Tuesday, Wednesday, and Thursday evenings, and on Saturday from 
lOrOO A.M. to 6:00 P.M. With the exception of the College library, students 
will peed their Department Head's, Academic Dean's, or Dean of Students' 
signatures, listing the room, equipment lohe used, as well as the hours and 
date. Permission forms will be signed orTTy by the following faculty members: 

F/eshmen Lowry Surges^* 

i 

Art Education Don Lettis 

Environmental Art Karl Linn 

Graphic Design ^ Thomas Burke 

Fashion Design Jean Torrisi 

Painting \ . Robert MoOre 

Dimensfonal Design Russell Doucette 

Industrial Design Carl Gibson 

Photography Paul Muller 

Graphic Arts Arthur Hillman 

Sculpture ^ George Greenamyer 

Upon arrival at the College in the evening, a student should present the sig- 
natured form and the College ID card to a monitor located in the College . 
lobby. In order that the opening of the College In the evening may be of bene- 
fit to all. It Is expected that students will not intrude on evening classes, that 
they will leave* promptly at 10:30 P.M., and that the rooms and equipment 
will be left in good order when work has been completed. 
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MASSACHUSETTS STATE COLLEGE ASSOCIATION (MSCAJ 



The ni,ain concern of MSCA, as a professional organization, is with the im- ' 
^ provement of educational conditions in the state colleges. In general, its 

activities are within three areas: (1) improvement of the professional status 
and economic condition of its members. (2) betterment of relations between 
its members and the administration, students, and aLini of the several coU 
leges, and (3) the improvement of the professional image of the state colleges 
before the general pubRc. Annual dues are five dollars (SS.OOhjer member, 
due and payable at the beginning of the academic year to the local ^ 
representative. , ' 

/ 

MASSACHUSETTS STATE EMPLOYEES ASS0C4ATI0i^ (MSEA) 

Massachusetts State Employees Association is a gtoup of state employees who 
are joined together for the improvement of working conditions in state 
empldyment. 

AMERICAN ASSOCIATION OF UNIVERSITY PROFESSORS (AAUP) 

A branch of the national organization, the M.C. A. Chapter of A.A.U.P. is 
made up of a group of faculty members interested in faculty morale and in the 
4 academic standards of our College in particul'ar. and in colleges and universities 
in general. Membership is open to all faculty members; the group discusses 
many matters of interest to the State Colleges. 

MASSACHUSETTS COLLEGE OF ART FACULTY ASSOCIATION 
(MCAFA) 

This is an organization which includes faculty members, administrative offi- 
cers, and librarians in its membership. The purpose of MCAFA is to promote 
the welfare of the College.and the unity, professional advancement. and pro- 
tection of the faculty. The dues are determined by vote at each annual \ 
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meeting in OcTober. Meetings are Held m(!(nthly. The Association functions 
as an ppen forum on academic matters and represents the faculty on occasion 
of sickness, death, or retirement of a faculty member. A spring banquet is an 
annual social event. 



ACCREDITATION 



The Massachusetts College of Art is accredited by: National Association of 
Schools of Art^NASA) and New England Association of Colleges and Second- 
ary Schools (NEACSCT. 
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ORGANIZATION 




CONSTITUTION OF THE MASSACHUSETTS COLLEGE OF ART 
BOSTON, MASSACHL/SETTS . ' 

JanuarY!^4^7 ^ 
Revised, October, 1968 

PREAMBLE 

We. tho faculty of Massachusetts College of Art, believe that the objectives of 
an educational institution are most effectively accomplished when cooperation 
exists among the students, the faculty, the administration, and the Board of 
Trustees. W& believe th^t by formal organization of college government we 
can establish communication of students, faculty, administration, and Board 
oj Trustees; that we can use the knowledge and experience of the faculty to 
formulate academic policy and advise in the operation of the academic pro- 
gram; that we can make effective decisions in regard to curriculum and faculty 
membership; that by majority agreement we can keep high mj^ale among all 
concerned in these matters. 

To this end we herewith set forth and define the duties and privileges of the 
faculty and establish this organization for the welfare of the College. Ther^- 
fore, by the authority of the Massachusetts State College Board of Trustees" 
this constitution is established for the government of Massachusetts Confegi^ 
of Art. 

ARTICLE!. THE PRESIDENT 

/ 

SECTION* I The President is the chief executive officer of the College. He 
• is the responsible officer and may delegate authority but not responsibility. 

SECTION 2. The duties of the President shall be determined by the Board of 
Trustees. He shall have such powers as 6re necessary for carrying out these 
duties. • 

SECTION 3. He shall administer the academic affairs of the College as 
defined by this Constitution and by laws. He shall be responsible for 
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implementing the academic programs. He shall consult with the Board of 
Trustees in management of the College and with the Deans arxl the Faculty 
Council in matters of internal affairs of academic concern. He shall be the 
officer of communication between the administrative officers and staff, the 
faculty, the students, and the Board of Trustees. He shall be responsible for 
the management of the facilities and the administration of the business 
activities of the College. 

Si:CTION 4 The President shall be appointed by the Board of Trustees in 
consultation with a FacultYcommittee appointed for that purpose. 

ARTICLE IL THE DEANS 
SECTION I THi: ACADEMIC DEAN 

a. The dutiescf the Academic Dean include assistance and advice to the 

President in the administration of the College, counsel in the formation of 

✓ 

policy affecting faculty and sjudents, general supervision of the academic 
work of the College, and participation in the development, coordination, and 
evaluation of curriculum, supervision of scheduling and faculty assignments, 
and academic records. 

b. The Academic Dean shall serve as chief executive officer in the absence of 
the President. He shall perform such othej duties as are assigned by the 
President. 

c The Academic Dean shall be ex-officio member of all committees of the • 
faculty \o^hich shall deal with academic matters. 

SECTION 2. THE DEAN or- STUDENTS 

a. The duties of the Dean of Students include assistance and advice to the 
President in administration of the College, counsel in formatton of policy 



affecting students, general supervision of student affairs including non aca- 
demic counseling, financial aid, housing, insurance, alumni affairs, student 



b. The Dean of Students shall servo as chief executive officer in the absence 
of the President and the Academic Dean. He shall perform such other duties 



c. The Dean of Students shall be ex officio member of all committees of fac- 
ulty which deal with student affairs. 

^ ARTICLE Ul. THE DIRECTOR OF ADMINISTRATIVE SERVICES 

He shall assist the President in the general administration of the College; pre- 
faare reports relative theretcr; assist in the preparation of College budget 
requests including maintenance, personnel, capital outlay, and special appro- 
priation items; process purchase requests for educational and other supplies, 
payments, and expenditures; confer with the department heads, architects, 
engineers, and others for the expansion of educationaf facilities; assist in the 
implementation of educational, personnel, and fiscal policies; exercise work- 
ing supervision over personnel and financial policies; exercise working 
supervision over personnel designated by the President; and perform related 
work as required. 

ARTICLE IV. THE FACULTY 

SECTION I . For the purpose of this Constitution only, the Faculty shall 
^ consist of the President, the Deans, the teachers, and the librarians. 

SECTION 2. The faculty has the duty and the iiwlponsibility of forming and 
governing policies of admission, curriculum, academic standards, honors and 
scholarships, and student affairs. 

SECTION 3. The Faculty sh^ll be consulted by the President and its advice 



association, and publicity for the College. 



as are assigned by the President. 
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\^ considered in relation to formation of policy governing faculty appointments, 
promotion, tenure, salary increases, dismissal, retention, and sabbaticals. 



SUCTION 4. 

a. TACULTY R l:SPO NSIBILITY . A Faculty member shall meet his sched- 
uled classes unless previously excused by his division chairman and he shall 
teach his subject in a responsible manner as befits the best standard of the 
academic profession. He shall serve on committees, attend Faculty meetings, 
consult with students, and exercise responsibility in regard to extracurricular 
activities. He shall be expected to keep abreast of the contemporary knowl- 
edge ard practice In his area of specialization. 

*b. FREEDOM, The Faculty shall have full freedom in research and academic 
freedom in the classroom consistent with the policy of the College. A faculty 
member shall not speak for the College without authorization:-^-^ 

SECTION 5. Regular meetings of the Faculty shall be called by the President 
in the early fall, midwinter, and late spring. Additional meetings may he 
called by the President, by majority vote of the Faculty Council, or by re- 
quest of ten faculty mem'bers. 

SECTION 6 The President shall preside at all Faculty meetings. In the event 
of the absence of the President, the Academic Deari or the Chairman of the 
Faculty Council. In order, shall preside. 

SECTION 7. A majority vote of the Faculty shall determine the policy of the 
College in matters of curriculum and academic standards. , 

SECTION 8. The authority of the Faculty Is delegated to the Faculty Council 
with the right of consultation and review by the Faculty. 

SECTION 9. One member of the teaching faculty shall be elected annually to 
serve as secretary. 
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SECTION 10. TUt agenda of all regularly spheduled meetings shall be pfanned 
by the Faculty Council^ 

ARTICLE V. THE FACULTY COUNCIL 

SECTION 1. Membership shall consist of the following: 

a. The President, the Academic Dean, the Dean of Students, and six fac- 
ulty members who have served at least two academic years at Massachu- 
setts College of Art. 

SECTION 2. The teaching members shall serve for a three-year period. Two 
members^shall be elected each year. 

SECTION 3. The teaching members shall be elected at the Fall faculty 
meeting. 

a. A nominating committee of three members from the faculty at large 
shall be chosen by the Faculty Council and named at the fall meeting.' 
One of the three members shall be a retiring member of thfr€ouncil. 

b. The nominating committee shall present at the spring meeting a slate 
of two candidates for each vacancy. 

/- 

c. The term of office for members shall begin at the fall meeting. 

d. In case a Faculty Council seat becomes vacant, a nominating committee 
appointed by the Faculty Council shall present a slate of two candidates to 
be voted on by the Faculty to fulfill the unexpired term of time of absence, 
the time and procedure of voting shall be determined by the Council. 

SECTION 4. The.Faculty Council shall elect yearly its chairman, secretary, 
and treasurer from its membership below the rank of Dean. The Academic 
Dean shall function as vice-chairman. 
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SECTION 5. The executive committee of the Faculty Council shall be: the 
President of the College, the chairman, vice-chairman, and secretary of the 
Council. 

I 

SECTION 6. A quorum shall consist of five members. 

SECTION 7. Excessive absences from meetings by a Council member shaH be 
grounds for removal by the Faculty Council. 

SECTION 8. The duties of the Faculty Council: 

a. It shall prepare the acjenda for the general Faculty meptmgs. and it shall 
receive and discuss any matters to be placed before the Faculty. 

(?. \t shall make decisions on all recommendations'of the standing * 
cdtnmlttees. 

C It ^all review the recommendations of the Division Chairmen on 
appoinVfnents, promotion, tenure, sabbatical leaves, salary increases, dis- 
missals, ^d retentions. After due deliberation and consultation with the 
Division Chairmen, the Faculty Council shall make decisions on these 
matters for recommendation to the President. 

d. It shall hold hearings aT The request of any faculty member who has 9 
grievance concerning salary increase, promotion, sabbatical leave, tenure, 
or dismissal. The Council has thfeauthority to make recommendations to 
the prgper authority. ^ 

e. It shall review the division budgets and it shall present them to the'' 
President. It shall review other financial plans relative to the academic 
workings of the College. 

SECTION 9. If the President suspends or overrules action taken by the Fac- 
ulty Council, he shall notify the Chairman of the€ouncil prior to the next * 
monthly meeting. The Council, at its next regular meeting, shall reconsider 



68 

ERIC ^ 



the matter ar\d determine what action isr required. If the matter, when pee- 
sented again to the President, is suspended or overruled, the Council, through 
Us Secretary, may communicate with the Board of Trusteed requesting that 
the matter be placed on that body's agenda. 

SE CTION 10 Council meetings shall be the second Tuesday of the academic 
months. Special meetings may be called by the Chairman. 

StCTION 1 1 Minutes of the Council meetings shall be filed in the Dean's 
Office. 

ARTICLE VI. THE DIVISIONS * 

SFCTION 1 All faculty members shall be members of component units 
called Divisions. 

StCTION 2 Each Division shall have a Chairman. Appointment of the 
Chairman shall be made by the President in consultation with the Faculty of 
the Division. The Division Chairman shall serve at the ^iscretion of the 
President. 

Within Divisions there may be areas of study which nify be prganized.into 
departments with Heads who are responsible to the Division Chairman. 
Appomfment of the Heads shall be made by the President in consultation 
with the Chairman of the Division and the Faculty of the "Department, 



SKCTION 3 The Department Head shall recommend to the Division Chair 
man the appointment of new members, tenure, promotion, sabbatical leaves, 
salary increases, dismissals, and retentions. The Division Chairman shall pre- 
sent these recommendations to the Faculty Council at the proper time fpr 
processing. 

SE-C T ION 4 The Division Chairman shall establish course requirements in 
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consultation with his Department Head and Faculty. Recommendations for 
curriculum changte shall be submitted by the Division Chairman to the Cur- 
riculum Committee^ 

SECTION 5. The Department Head shall supervise the condition and mainte- 
nance of his area arvd equipment and make the necessary reports to the proper 
authorities. , " 

SECTION 6. The Division Chairman, in cbnsultatlon with his Department 
Heads, shall draw up and submit to the Faculty Council a Division budget of 
materials, equipment, and special activities. He shall be advised o\ available 
funds so that planned expenditures will conform. 

SECTION 1. TIieMeachmg load of the Division Chairman shall be adjusted in 
relation to his administrative duties. 

' SECTION 8. The Division Chairmen shall meet monthly with the President. 

ARTICLE Vll. STI^EIVJTS 

SECTION 1. ^Student participation in the control of institutional affa'rrs shall 
be encouraged and developed. * • 

SECTION 2. The Student Government Association operating under its own 
Constitution shall be considered representative of the Student body, 

V a. The Student. Government Association may present matters for consid- 
eratlon by the Faculty Counqil. 

/b. Upon request to and with apffjroval of the Faculty Council, student 
representatives may be given the privilege of speaking at the Faculty ^ 
Council meetings, 

SECTION"^. Wheriever the Faculty Council shall deem it necessary or 
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appropridte. Faculty Council committees shall have student represeni;atton. 
Student members of such committees shall be selected to serve according to a 
method devised by the Student Government Association. ^ 

ARTICLE Vm. AMENDMENTS 



SECTION 1. A proposal for af^ndment of this Constitution shalf be sub- 
mitted in writing at a regular meeting of the Faculty and shall be act^ upon 
at the next regular meeting. 

SECTipN 2. Proposed arriendments shall become effective Immediately upon 
the affirmative vote of at least two-thirds of the voting members of the Faculty 
and approval by the Board of Trustees. « 



THE.BY-LAWS OF THE CONSTITUTION OF THE 
MASSACHUSETTS COLLEGE OF ART 

ARTICLE I. COMIVftTTEeS OF THE FACULTY COUNCIL 

SECTION 1. The Faculty Council shall appoint the following standing 
committees: 

a. Admissions , d. Program and Exhibitions 

b. Curriculum e. Scholastic Standards 

c. Library • f. Student Affairs 



SECTION 2. The Faculty Council shall appoint AD HOC committees as may j 
o. be necessary. 



SECTION 3. The number of members and the duties of each committee shall 
be established by the Faculty Council. 
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SKCTION 4. A vacancy shall be filled at the first regular Faculty Council 
nneetifig following the announcement of the vacancy. 



SKCTION 5. All committee members shall serve for a period of three years. 
Initial appointments shall be for a period of one, two, and three years, as 
designated by the Faculty Council. New appointments shall be made at the 
Spring Faculty meeting. 

SI-CTION 6. The President shall be ex-officio member of all standing 
committees. 

SECTION 7. Committees may have student representation. Representatives 
may vote but may npt be made chairmen of committees. 

SECTION 8. Standing committees shall hold their first meeting during the 
week following the Fall Faculty meeting at which time they shall elect a 
chairrnan and a secretary. The initial standing committee meeting shall be 
called by the Dean. Thereafter the chairman of the preceding year or Aca- 
demic Dean shall call the first meetin^of each academic year. Additional 
meetings shall be called by the committee chairman whenever necessary. 

^SECTION 9. Minutes shall be taken at all meetings and a copy filed with the 
secretary of the Council. 

SECTIONKIO. The chairman of each standing committee shall make a prog- 
ress f^ptn to the Chairman of the Faculty Councif before each regular meet- 
ing of the Council. * 

Section 1 1. Committees shall rfecommend and» upon approval of the 
Council, administer programs in their specific areas of jurisdiction. 

SECTION 1 2. Each committee's secr^ary shall present in writing to the 
Council's secretary matters for the Council's decision one week prfor to a 



76 




regular Faculty Council meeting. The Faculty Council shall refer back to 
committee its recommendation on matters of dispute and on those matters 
which are unacceptable. Llpon further deliberation, the committee may re- 
submit the matters in changed or new form. 

ARTICLE II. PROCEDURE OF REGULAR FACULTY MEETINGS 

The procedure of the regular meeting of the Faculty shall be: 
, 1. A quorum call 

2. The minutes of the previous meeting 

3. President's Report ^ 

4. Reports of the Standing Committees 
b. Reports of the Special Committees 

6. Old business 

7. New business ^ 

Items iot inclusion in the new business of the agenda shall be submitted in 
writing to the Chairman of the Faculty Council one week before a Council 
meeting. A copy of the agenda and a notice of a meeting shall be in the hands 
of the Faculty at least five calendar days prior to the meeting. 

ARTICLE III. RULES 

The meetings of the Faculty and the Faculty Council shall be conducted 
according to Robert's RU LES Of ORDER. 

ARTICLE IV. QUORUM 

A quorum shall be a simple majority of the Faculty membership. 




ARTICLE V. AMENDMENT PROCEDURE 



These B;^Laws may be amended at any meeting of the Faculty by an affirm 
ative;*efe of two thirds of the Faculty present and voting. The proposed 
amendment must be submitted in writing to the Faculty at a previous 
meejing. 

ARTICLE VI. RATIFICATION 

This Constitution anJSy Laws shall become effective when ratified by an 
affirmative vote of two-thirds of the Faculty and by approval of the Board 
of Trustees. 

JY)e Constitution and By-Laws shall be submitted in writing to the Faculty 
^^^st one week prior to a meeting held for the purpose of ratification. 
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